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1.  Our Aims

· We value and celebrate confidence in ourselves as individuals, knowing that we can make our own contribution to the world.

· We understand the importance of respecting each other and members of our community and taking responsibility for our environment.

· We strive to instil a love of life-long learning.

· Learning will be creative, exciting and fun.
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2. General Information


Admissions:

 Our school is maintained by Cambridgeshire County Council and is a co-educational day school for primary age pupils.

Reception is the first year of full-time school.  A short induction programme enables children to become familiar with their teacher and learning environment, before coming full time to education.  This can vary depending upon the needs of the child.

Children are able to join our school at any time throughout the school year.  We welcome families new to the area and from this country and abroad.

A relevant member of staff is always delighted to show prospective parents / carers around.  Please telephone or call in at the office to make an appointment.

Cambridgeshire Office for Children and Young People’s Services (LA) is responsible for setting the admissions policy and criteria for this school.  Parents wishing to apply for a place for their child at Benwick School should contact the school admission office  -  0345 045 1370.  For September admissions parents will be informed sometime in April whether a place is available for their child.

Places will be allocated on the basis of the Published Admissions Number (PAN) for the year group and the admissions criteria set by the LA.  In the event of over-subscription, the following criteria will be used to determine priority for places.

1. Those children with a Statement of Special Educational Needs that does not name the school will be referred to Student Assessment to determine an appropriate place.
2. Children in Care also know as ‘Looked After Children’ (LAC).
3. Children living in the catchment area with a sibling at the school at the time of admission
4. Children living in the catchment area.
5. Children living outside the catchment area who are unable to secure a place at their catchment area school because of over-subscription.
6. Children who live outside the catchment area, but nearest the school as measured by a straight line.

In cases of equal merit in each set or criteria, priority will go to children living nearest the school as measured by a straight line.

Parents seeking places in other year groups can apply via the admissions office at any time.  If there is a place it will be offered.  If the year group is full, the child will be placed on a reserve list and the parents will be offered the right of appeal.

Further information about admissions can be found in the LA primary admissions booklet for parents. 





Attendance:

Our school day begins at 8:55 a.m. and finishes at 3:05 p.m. for children in Robins Class and 3:10 p.m. for the rest of the children.  Registration is completed by 9:00 a.m. prompt.  Gates to the school will be open when children arrive but this should not be before 8:45 a.m.  A whistle will be blown at 8:45 a.m. and the children will enter the school calmly then.  With the exception of Reception class, parents are asked not to accompany children into their classroom.  If you would like to speak to a teacher please make an appointment at the reception desk.  For safety reasons pushchairs/buggies are not allowed into the school buildings.  

Lateness will be counted as unauthorised after 9:05am.

Regular attendance and punctual timekeeping establishes good habits for life.  In addition it is a legal requirement that your child attends school and arrives on time for the start of the school day.

The school has stringent measures in place to chase up absence and improve attendance and punctuality.

· On the first day of absence parents are expected to ring the school.
· Any unexplained absences will result in a phone call by the school to establish the reason for the absence.
· Class and whole school attendance is monitored weekly
· The Head teacher monitors ‘late’ attendance termly
· The Head teacher tracks children whose attendance falls below 90%
· The Education Welfare Office (EWO) monitors those children with concerning attendance records.

We aim to meet and exceed our target of 95%.  Please make sure that your child arrives on time and is collected promptly.  Attendance regulations require us to publish details of absence.Key Stage 1 Christmas
Production 2017
‘Hey Ewe’
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School Uniform

“Pupils wear their uniforms with pride and keep themselves neat and tidy. As one pupil commented  -  We all like to be smart as people know which school we are from and we want to show everyone how good we are”  -  (Ofsted 2014)

[image: ]We have school uniform and encourage you to choose from the available items when buying your child’s clothing for school.   School fleeces, lightweight coats, sweatshirts and PE kits are all available to buy-on-line or ordered through the school office at reasonable prices and come in a range of sizes.  Ties and reading book bags can only be purchased from the school office.

The uniform consists of:        
· green sweatshirt/jumper/cardigan/fleece
· white shirt/blouse/polo-shirt
· black or grey trousers/skirts/pinafore dresses 
· Sensible shoes should be worn at all times, no flip-flops or high heels

In addition to daily dress the children require an appropriate PE Kit.  This consists of:
· a yellow t-shirt 
· black shorts
· warm tracksuit or something similar to wear when the weather is cold
· trainers will be worn for outdoor sporting activities and these must not be worn during the day as normal footwear.  These should be in a named bag and ideally kept at school all week

Benwick Primary School fully endorses the principle that school uniform should be affordable for everyone, ensuring that no student or family is socially excluded through inability to buy.  Accordingly all uniform can be bought ‘off the peg’ from any high street outlet.  It is also school policy to supply our most needy families with good quality second hand uniform at no cost, if required.  Order forms can be found in the yellow pockets in reception area of the school office.

For Swimming, children will need a one-piece costume or trunks (no Bermuda shorts) and a towel.  No spray deodorants to be used as this may affect children with asthma.

Jewellery:  No Jewellery should be worn with the exception of a wristwatch and stud earrings.  Please note that earrings should be removed or taped for PE and swimming  -  staff are unable to assist with this.

Mobiles Phones:  Children in Yrs 5 & 6 are permitted to bring mobile phones to school in case of emergency when walking to and from school.  The phones will be confiscated if used on school premises.   Parents must sign a form to consent to their child bringing a mobile into school.

Lost Property:  It helps the children, and us, if clothes and shoes are clearly labelled with the child’s name.  Children are encouraged to be responsible for their own property from a very early age.  Property that remains homeless will occasionally be displayed for collection.



School Dinners:

Hot school dinners are served in the canteen.  They are served a set meal, main course and a sweet.  From September 2018 the price will be £2.30 per day, per child.  Money for meals should be sent into school in a named envelope/purse clearly marked with the child’s name (money envelopes can be purchased from the school office at £1.50 for a pack of 50).  Cheques should be made payable to Benwick Primary School.  We are unable to provide a meal without payment, if a child asks for a meal and they have not brought in payment parents will be contacted and asked to bring in the money or a packed lunch.  If we are unable to contact parents the child will be given a drink and a piece of fruit.

Parents who feel that they may be eligible for a free school meal should pick up a form from the school office (these are on display in the front foyer in the yellow pockets) or call the Education Welfare Benefits Office on 01223 727 941.  Please see the school office if you need any help in filling out the form.

All children in Reception, Year 1 and Year 2 are eligible for a free school meal under the new government scheme.  It is very important that parents eligible for free school meals still claim as the school receives Pupil Premium based on the numbers of the free school meal children, to support their learning.

Packed Lunches:
Food for packed lunches must be enclosed in a suitable plastic container and drinks should be in an unbreakable flask.  No glass bottles or fizzy drinks please.  No sweets or chocolate bars are allowed e.g. Haribos, Mars or Aero Bars although children can have chocolate wafers e.g. Kit-Kat’s.

Snacks:  
Children may bring a healthy snack for break time.  Key Stage 1 children are provided with a piece of fruit or vegetable at morning break.  A piece of fresh fruit or dried fruit is ideal.  
NO chocolate, sweets or crisps are allowed at these times.

Water:  
In order to keep the body and brain functioning well all day, children are encouraged to bring in a labelled water bottle.  These are kept in one area and they can drink from this whenever they like during lessons.  WATER ONLY PLEASE.

Milk: 
Children under 5 are provided with milk every day.  Once they turn 5 parents have the option to buy the milk through Cool Milk.  Free School Meal children are also entitled to the milk  -  school should be informed if your child wishes to start milk.

Break Times:
Pupils are provided with a number of both structured and unstructured activities during break-time.  Imaginative play activities include a boat and train and a large trim trail.  There are also a number of tables in the playground that lend themselves to quiet reading and drawing.  The children have a large wall to use for football target practice or cricket.  

Our Midday Supervisors are very experienced and have received training in playing games to encourage positive behaviour.



Arrangements for Secondary Transfer:

At the end of Year 6, the majority of children transfer to Cromwell Community College, Chatteris.  Links between the schools are well established and there are a number of initiatives in place to assist in smooth transition.   A number of our pupils also transfer to the Abbey College in Ramsey or the Neale-Wade Academy in March.

The Governing Body:

The school has an active and committed Governing Body.  There is a full governing body meeting held each half-term.

Minutes of Governors’ meetings are available to parents / carers on request.

These are some of the areas the governors are responsible for:

Learning and Standards:
· Monitoring the school curriculum
· Pupil attainment and achievement
· Provision for pupils with special educational needs
· Provision for the more able pupils
· Equal opportunities

Personnel:
· Deployment of teaching and non-teaching staff
· Staff appointments
· Class organisation
· Staff salary and reviews

Resources:
· Undertake health and safety inspections
· Oversee school security
· Maintenance of and improvements to site and buildings
· Oversee financial planning, budget-setting and resourcing of the school 
· Monitor all income and expenditure

Parent Governors make up an important part of this team.  Vacancies occur on occasion and we always welcome your support.  This role can give an invaluable insight into the workings of your child’s school.

The Governing Body can be contacted via email:  chair@benwick.cambs.sch.uk 
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School Site:

The school is well maintained and the staff and children are proud of the environment in which they work.  The school was originally opened in 1873.  For more than a century the school has played a central part in the life of the village.



[image: ]
Outdoor Learning  -  John’s Garden at the rear of the school was developed in 2005 and is dedicated to the memory of one of our governors.  Children have designed and built their own flower garden and volunteers from the ‘Benwick In Bloom’ committee are helping to plant and maintain the garden.  In 2013 we built a plastic bottle greenhouse out of 900 2L plastic bottles.
 

School Security:

All visitors enter via the main entrance and sign a visitor’s book.  All gates are padlocked during the school day.  The main entrance to the building is locked and access from the lobby allowed at the discretion of office staff.  Teachers are happy to talk with you regarding your child at the beginning and end of the school day.  However they are not available between 9:00 a.m. and 3:20 p.m.  Any urgent issues should be directed through the school office and can be dealt with by the Head teacher or other senior member of staff.

‘Pupils, staff and parents feel the school is a safe and secure place to learn’  -                   	                                                                                                          (Ofsted 2014)

Travelling to School and Parking:

Children are encouraged to walk, cycle or scoot to and from school and should be appropriately supervised by an adult during this time.  Cycles and scooters should not be ridden down the side of the village hall or in the school playground.

Parking on the school site is limited to staff and appointments only.  Parking or dropping off on the yellow lines outside the school gates is not permitted.  For children’s safety parents/carers are NOT permitted to use the car-park as a turning-round/dropping off point before or after school.






3 .  Enjoy and Achieve
The curriculum aims to provide a broad and balanced education for the children, taking into account both statutory requirements and the needs of each individual child.  The curriculum is taught in a variety of ways, reflecting the needs of different curriculum areas and the children themselves at their different stages of development.

Early Years Foundation Stage (EYFS):

“Teaching in the Reception class is good and at times outstanding”  -  
 (Ofsted 2014)
[image: ] Chicks in Robins Class
February 2018



The Foundation Stage covers the education of children from birth to five years of age.  The emphasis is based on first hand experiences.  The curriculum for EYFS is based upon 3 prime areas:
· Communication and Language
· Physical Development
· Personal, Social, Emotional Development
and 4 specific areas:
· Literacy
· Mathematics
· Understanding the World
· Creative Arts

We look carefully at each child’s characteristics of learning and plan activities to develop their understanding further.  The EYFS outlines three areas of learning, they are:
· Playing and Exploring
· Active learning
· Creative and critical thinking
							
Over the year in Reception class children will be introduced to phonics 1-3 through Storytime phonics, working from phase. 

Our Foundation Stage at Benwick School aims to give your child the best start.  Your child will learn, develop and grow in a fun and friendly environment.  Our curriculum for the Foundation Stage supports and promotes the children’s personal, social and emotional well-being, positive attitudes towards their learning, social skills, language and communication, reading and writing, mathematics, knowledge and understanding of the world, physical development and creative development.






In the Reception class we provide well-planned indoor and outdoor play which is a key way in which children learn with enjoyment and challenge at this stage.  All areas of the curriculum are taught both inside and out, enabling children to develop skills in a variety of ways.  We work hard to help the children to deepen their understanding by playing, talking, observing, planning, questioning, experimenting, reflecting and responding to adults and to each other.

The National Curriculum

A new National Curriculum was introduced in September2014

Core subjects:			English		Mathematics		Science

Other subjects:
ICT  -  Religious Education  -  History  -  Geography                                       Design & Technology  -  Physical Education  -  MFL  (French & Spanish)                            Art  -  Music  -  Personal, Social & Health Education (PSHE)

English:  The aim of our English teaching is to enable pupils to develop their ability to communicate both orally and in the written form.  These skills are central to all learning.

Speaking and Listening:  The children are encouraged to speak clearly and confidently in one-to-one situations, group and class discussions, drama and role-play.  They are encouraged to listen attentively and to value the opinions of others.

Reading:  We use a variety of reading strategies and the children are encouraged to read from a variety of sources including both non-fiction and fiction texts.  Parental support through shared reading at home is actively encouraged.	

Writing:  Pupils are introduced to different styles and techniques to develop their writing.  From the earliest stages, the content of all children’s writing is highly valued.  Children are taught to form their letters correctly and from Yr 1 are introduced to a joined up style.  The school places great emphasis on developing the use of spelling strategies through phonic and look and say methods.

Mathematics:  The Numeracy strategy covers all aspects of mathematics  -  number, shape and space, measures and data handling.  Great emphasis is placed on developing mental strategies to solve problems in real life situations.  The daily numeracy lessons usually begin with developing and refining mental skills.  This is followed by the main teaching session, which includes whole class, group and individual work. The plenary is a time to use skills learnt in problem solving situations, assess understanding and extend objectives.

Science:  Through science we encourage and develop pupils’ natural curiosity about the world.  Children are given opportunities to gain skills and experiences through first-hand experiences, discovery and research.  The National Curriculum is the basis for planning and in each Key Stage work is undertaken in these four areas:-

· Experimental and Investigative Science
· Life Processes and Living Things
· Materials and Their Properties
· Physical Processes


Information and Communication Technology:  We aim to enable children to become familiar with a range of information technologies and to equip them with the skills necessary to use technology for a variety of purposes.   Pupils have the opportunity to learn how to word process, use desktop publishing, incorporate graphics, use and create a database, explore adventure games and use floor robots.  We are also linked to the Internet and use this resource to research many areas of the curriculum.  When children start school here parents will be asked to sign a permission form for their child/children to use the Internet.

Religious Education:  In teaching about world faiths, we aim to master a knowledge and understanding of the major world religions and to promote understanding of the religious practices of others.  We allow children to explore feelings and beliefs, whilst gaining an understanding and respect for Christianity and other faiths and cultures.

Collective Worship:  A collective act of worship takes place each day, through which children are encouraged to explore feelings of awe, wonder and sense of belonging.  Worship is a mixture of prayer. Praise thanksgiving and reflection.

History:  Our children are encouraged to use enquiry and investigation to develop their awareness of the passage of time and history’s effect on the present.  They learn to present information in a variety of ways and to use a range of resources including primary and secondary sources.

Geography:  We aim to help pupils develop a sense of ‘place’ and an understanding of their environment and the wider world.  They do this through enquiry and investigation of a variety of localities through which they are taught appropriate skills and knowledge.

Design and Technology:  The children are encouraged to explore technology through group-based problem solving activities.  The children are taught to use appropriate tools safely and accurately whilst using a variety of materials to design and make artefacts and systems.  Food technology is also taught and the school kitchen has been modified to allow children to work safely.

Physical Education:  Our emphasis is on developing a positive attitude to personal improvement, to enjoy physical activity and to recognise its value to health.  The curriculum covers development of skills in Gymnastics, Games, Dance and Athletics.  Indoor PE lessons take place in Benwick Village Hall.  Swimming lessons are provided for Key Stage 2 pupils and take place at Ramsey Leisure Centre.  Voluntary contributions are invited towards cost of transport and hire of the pool facilities.  Children are expected to change for PE for safety and health reasons.  No Jewellery should be worn if a child cannot remove their own studs parents are asked to provide tape, e.g. micropore, for the child to use.

Modern Foreign Language (MFL):  Children in Key Stage 2 have the opportunity to undertake MFL activities in small groups.  Much of this work is concerned with gaining an understanding of different countries and cultures.  French is taught to Key Stage 2 children once a week.
				
Art:   Art opens up our understanding, appreciation and enjoyment of the world.  We aim to develop creative, imaginative and practical skills needed to express ideas, feelings, record observations and design and make.  Children will learn about colour, pattern, form, space, line shape, tone and texture.  They will also be introduced to the work of a range of artists and art from other cultures, to help them appreciate art around them.

Music:  The aim of music teaching in our school is to give all children the opportunity to take part in music making, as an enriching and enjoyable experience.  Music lessons involve singing, composing and using the variety of instruments available in school.  There are also times of the year when the children will share their experience by performing to an audience.  

Personal, Social, Health and Citizenship Education (PSHCE):  Through a programme of work we aim to help our children develop self-esteem, to understand themselves and others and engage successfully in society.  The children participate in many activities promoting awareness for caring for themselves and others, learning about hygiene and healthy lifestyles including the importance of healthy diet and exercise.

Teachers and other adults who support learning build excellent relationships with the pupils and have high aspirations for their pupils.  One pupil summed this up perfectly when they stated , “When I came here I was very quiet, shy and didn’t feel I was worth anything.  The teachers really care for us and made me feel worthwhile, important and that I can do things”  -       Ofsted 2014

Assessment:  Assessment forms a continuous part of our teaching and learning process.  Teachers continually assess the children’s learning on a daily and weekly basis so they can then plan next steps accordingly.  Occasionally during the year it is necessary to formally assess the children’s learning by using tests.  All of the assessment procedures inform our target setting process, which sets small goals for children.  Summative assessment is used at the end of each term to track children’s progress.

Assertive Mentoring:  In September 2017 we introduced Rising Stars Assessment Books to assess children’s progress once a term.  We use PIRA to test reading, PUMA to test Maths and GAPS to test grammar and spelling. Teachers assess writing using NC objectives.  Every child has a 1-1 session with their teacher to discuss progress once a term.

National Testing:  Towards the end of Year 2 and Year 6 (May), the children must complete Statutory Assessment Tests (SATS).  The children are tested on reading, comprehension, writing, spelling, punctuation and grammar (SPAG), arithmetic and mathematical reasoning.  The school’s Governing Body is required to publish summaries of SAT results.  Year 1 children have to complete a phonic test at the end of the year.

Extra-Curricular Activities:  Throughout the school year staff offer their time and additional expertise to the children in a range of lunchtime and after school activities.  These can include:

Premier Sports, Cookery, Choir, Gardening, Art, ICT, Writing, Dancing, Outdoor Games, Construction and Sewing.

Theses activities are open to boys and girls alike and throughout the age range as appropriate.  Booster classes are run for identified groups of Year 6 pupils.

Educational Visits:  The teaching of our curriculum areas is enhanced by a range of activities, events and visits which add depth and interest to the children’s learning.  For example:

Farm visits, visits to local areas of interest, historical days, visiting circus skills.

Bi-annually we run a residential trip, to the Kingswood Centre at West Runton, where the children have a fantastic time experiencing a range of outdoor activities.  This is open to the Yr 4, 5 & 6 children in school and provides valuable social, emotional and physical experiences.  We also visit Burwell House bi-annually (on the alternative year to Kingswood) where Year 5 children get to star in and produce their own television programme.
May 2017  

Year 4-6 Pupils went on a Residential Trip to Kingswood.
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Additional Needs:  Many children at some time in their school career will require extra support of some kind.  They may be social, emotional or educational.

We aim to include all children in every aspect of learning at Benwick School, however, we acknowledge that occasionally special arrangements may be required to help achieve a child’s full potential.

Our policy for Special Educational Needs is in line with the Code of Practice published by the Department for Education and Skills.  We take particular care in identifying children in need of specific teaching and learning support.  Programmes can then be implemented to ensure that the children’s needs are adequately supported.  Our Special Educational Needs Co-ordinator and support staff are always willing to discuss these matters with you

“Pupils who receive additional funding through the Pupil Premium make good progress in their reading, writing and mathematics.  This is due to the excellent interventions the school puts into place”  -  (Ofsted 2014)

Accessibility for Pupils with a Disability:  Our school aims to be an inclusive school.  We hope to make all our children welcome and feel happy to look forward to their school day.  Every child is different and we view differences as an opportunity for adults and children alike to learn more about ourselves.

If your child has a disability he or she will be treated no less favourably than other applicants for admission.  We make reasonable adjustments to ensure that pupils with disabilities are not placed at a substantial disadvantage.  Significant building works have been undertaken to improve physical access to the school, ramps and fully accessible toilets provide good access to all spaces.

Support is also available to provide access to the curriculum and access to written information.  Our aim is for all children to have access to all aspects of school life as far as is reasonable and practicable.



We aim to prevent disabled pupils in our school being placed at a substantial disadvantage.  We will take all reasonable steps to ensure that people with a disability are not treated differently without lawful justification.  We will make reasonable adjustments for disabled pupils and we will know we have succeeded when disabled pupils are participating fully in school life.

· in order for effective partnership working between home and school to take place, we anticipate that parents / carers will want to:
· inform the school at the earliest opportunity if their child has a disability and the exact nature of it
· provide the information school needs to plan effectively for the child to be a full member of the school community
· acknowledge that when deciding whether an adjustment is reasonable, one of the factors the Headteacher must consider is the effect of the proposed change on all members of the school community
· recognise the importance of school and home working in partnership

Equal Opportunities:  All children at Benwick Primary School are treated equally irrespective of gender, culture or religion.

Equality Objective (April 2012)  -  To ensure that vulnerable groups of children achieve challenging targets and the gaps in attainment for these pupils are reduced.  Pupils to make at least expected to good progress.

4.  Pastoral Development and Well-Being

Pastoral Care:  At Benwick School we pride ourselves in the pastoral care of the children in our charge and value each individual as an important member of the school community.  

The class teachers and support staff will help your child to enjoy school and to make the best of their education.  It is important that each child feels secure in school and develops a sense of belonging.  If there is a problem, we encourage children and parents to discuss it first with the class teacher.  If the problem is not resolved, pupils and parents are asked to raise the matter with the Headteacher.  On rare occasions, when issues are not resolved parents have the right to inform the Governing Body and the complaints procedure is available on request.

Children are encouraged to develop initiative, self-confidence and a sense of responsibility towards themselves and others.  A School Council is in operation.  Children vote in representatives from each class who meet to discuss issues and to put forward ideas.

Children achieve more in school when home and school work together.  A Home-School Agreement has been drawn up, which provides a framework for the development for partnership with parents.  We ask pupils, parents and teachers to review the agreement and sign it yearly.

Behaviour:  We aim to encourage  -  
· a happy and safe school where everyone has equal opportunity to do well
· politeness to other children and adults
· honesty and truthfulness
· a willingness to work together
· a positive attitude
· a trust in each other
· a respect for each other

While most pupils follow the code there are occasions when action has to be taken.  If the incident is serious or repeated, we will inform parents at an early stage.  The school’s behaviour policy outlines our strategies and is available through the school office should parents wish to read it.

“Behaviour has improved as lessons have become more fun and engaging.  As a result pupils rightly feel that behaviour is good”  -  (Ofsted 2014)

We promote our 5 School Values continually through everything we do.  They are:

· Respect
· Responsibility
· Resilience
· Honesty
· Community
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World Book Day – pupils being very creative!
March 2017











5  Being Healthy and Staying Safe

Illness and Absence from School:  Teachers have a statutory responsibility for accounting for absence and coding registers accordingly and parents / carers are asked to follow the procedures indicated below.  All absences have to be recorded and sent for national collation and scrutiny.

In the event of absence:  Parents / Carers are expected to telephone the school office on the morning of the first day of absence explaining the absence.  If your child has been ill with vomiting or diarrhoea, DO NOT send him / her to school for at least 48 hours after the last episode.  If your child becomes ill during the school day we will make every reasonable effort to contact you but to help us with this please ensure that we have your up-to-date telephone numbers and that the other contacts on the list live close by so that children will be able to be picked up.  A well equipped first aid room and a number of qualified first-aiders are on-site.

Leave of Absence:  Our policy, in line with the Government, states that when parents apply for permission to remove their child from school, the Head teacher should not authorise the absence unless there are extenuating circumstances.  
Parents seeking permission to be granted authorised leave must fill out a ‘Leave of Absence’ form which is available from the reception area in the yellow pockets on the wall.
It is important to remember that leave can only be authorised at the discretion of the Headteacher.  Parents / Carers do not have any right or entitlement to expect leave to be authorised.  If children are absent for three days consecutively, parents may be fined if no explanation for the absence is given.

Medical / Dental / Optician Appointments:  If your child has to leave school during the day, please make sure that the class teacher is notified in writing.  Children are expected to attend school up to the most practical time before an appointment.


Medication in School:  We can give medication to children if it has been prescribed or recommended by a doctor or pharmacist.  You will need to fill out a medication form.   These are kept in the yellow pockets in the reception area.  Please also note the bottle / packet should be named.
· name of child
· name of the drug
· dosage
Most medications can be taken 3 times a day and can be done so at home.  All medication must be given to the class teacher or the office (with the medication form already filled in) by the Parent / Carer and not by a child.

Asthma:  The school maintains a register of children who suffer from asthma and parents / carers are asked to complete a form of information.  The register is updated regularly.  KS2 children are expected to keep their own inhaler in school, in a safe place and to know when and how to use it.  KS1 children’s inhalers should be given to the class teacher.

Sun Protection:   Please provide a hat or cap for your child to wear during hot, sunny weather.  Sun creams should be named and are the responsibility of the child.  Shoulders and necks should also be covered appropriately.

Illness and Accident at School:  In the event of illness and accident, the school will contact parents / carers in accordance with details kept on file in the school office.  Please ensure that the school receives notification of any changes to your contact details.

Child Protection Procedure:  Under the Education Act 2022 (section 175), schools must ‘make arrangements to safeguard and promote the welfare of children’.  We endeavour to provide a safe and welcoming environment where children are respected and valued.

The School will therefore be alert to signs of abuse and neglect and will follow the Local Safeguarding Children Board (LSCB) procedures to ensure that children receive appropriate and effective support and protection.

Parents / Carers should know that the law requires all school staff to pass on information which gives rise to a concern about a child’s welfare, including risk from neglect, physical, emotional or sexual abuse.  The staff will seek, in general, to discuss any concerns with the parent / carer, and where possible, inform them of the referral to Social Care.  This will only be done where such discussion will not place the child at increased risk of significant harm.

In accordance with local information sharing protocols, we will ensure that information is shared securely and sensitively.  Information will only be shared with other services where it is deemed necessary and proportionate to ensure that the children and young people are safe and receive the right service. 

Schools will seek advice from Social Care when they have reasonable cause to suspect a child may be suffering or likely to suffer significant harm.  Occasionally, concerns are passed on which are later shown to be unfounded. Parents / Carers will appreciate that the Designated Person for Child Protection was carrying out their responsibilities in accordance with the law and acting in the best interests of all children.
(Cambridgeshire County Council Guidance on Child Protection Procedures)
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6.  Home and School  -  A Partnership

Parents and Carers are a vital part of our team.  We recognise the importance of good links between home and school.  We aim to work together in a partnership of mutual support.

Friends of Benwick School (FOBS):  The FOBS are a registered charity which consists of a small group of parents and teachers who meet and arrange events to raise money for those all important ‘extras’ which the school budget doesn’t allow for, making the school a better place for all our children’s education and also providing entertainment for children, parents, staff and friends.

Community Involvement:  We welcome and encourage community involvement in our school in many different ways.  Visitors are invited into school on a regular basis and children make visits within the local community.

Helping in School:  We greatly value your involvement and support in school and encourage you to play a positive part in your child’s education at all times.  We always appreciate your help during school time and there are many ways in which you can be involved.  If you do have some time or a particular skill to offer, please contact your child’s class teacher.  Security checks are undertaken for anyone carrying out regular activities within school with groups of children.

Home Learning:  Teachers encourage all children to share their learning at home.  Children are expected to read at home regularly and to complete a range of home learning tasks.  These tasks will vary in quantity depending upon the age of your child.  They are intended to be fun and support existing learning undertaken in the classroom.     
Parents / Carers are encouraged to become involved in the children’s out of school learning.  If you have any difficulty in doing this please talk to the class teacher who will always be willing to help.    

[bookmark: _GoBack]Reporting to Parents / Carers:  We invite you to attend consultation evenings in the Autumn and Spring Term.  This gives you an opportunity to see how your child has settled, look at their achievements, support your child with their learning at home and in the Summer Term you will receive their written report.  Children are encouraged to attend these evenings.  SAT’s results at the end of KS1 and 2 are sent home with the written report.  An opportunity to discuss the report with teachers is offered to all parents / carers.        
      [image: ]	Voice in a Million – Key Stage 2
Children sang at Wembley Arena

7.  Further Information

Charging and Remissions Policy:  In common with other schools, we rely on your voluntary contributions to pay for educational visits, occasional visits from theatre groups etc, residential visits and the cost of specialist materials e.g. cooking ingredients.

A policy for the charging and remissions for additional activities is available in school for parents / carers to see.  Whilst sufficient voluntary contributions are necessary to maintain the viability of activities, children will not be precluded from taking part if a voluntary contribution has not been paid.

If parents / carers have temporary or long-term financial difficulties regarding payment for visits they should contact the Headteacher.

Complaints:  The school aims to provide you child with the very best education and, in discussion and consultation with parents / carers, seek to overcome any problems that may occur.  However there is a formal complaints procedure for dealing with complaints about the school:

1. Informal Stage  -  discussion between parent / carer and teacher, senior staff or Headteacher
2. Formal complaint to the governing body
3. Formal complaint to the Local Authority

It is clearly in the interests of everyone involved that any concerns about a child’s progress are voiced at an early stage.  Discussion with the child’s class teacher will usually sort out any problem.  If this fails then Senior Staff or the Headteacher will become involved.  It is unusual for complaints to progress beyond the first stage.

A copy of the county’s complaints procedure is available upon request.
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