Benwick Primary School

Information and Communications Technology Policy

ICT in the Curriculum
Philosophy
At Benwick School we believe that ICT is both a curriculum area in itself and a means of underpinning the National Curriculum programme of study. The ability to handle information and communications technology equipment is an essential life skill and children at Benwick will learn to use it with confidence and independence in conjunction with the e-safety policy.
Aims
Our aims in using information technology are:
· To ensure that all children have equality of access regardless of gender, race and special needs
· To equip our children with the necessary skills and knowledge to enable them to participate in an increasingly computerised society
· To promote the development of lively, inquisitive minds, the ability to question and apply themselves to given tasks with increasing independence
· To develop the skills in ICT capability across the National Curriculum
· To use ICT as a tool for communicating, investigating and learning in all subjects
· To understand both the capabilities and the limitations of information technology and the implications and consequences of its use
· To develop awareness of e-safety

Teaching and Learning Approaches
Class teachers should employ a range of strategies for the teaching of ICT and use their professional judgement to decide on the most appropriate. These will include:
· Using the computer to demonstrate to a group of pupils or the whole class
· Leading a group or class discussion about the benefits and limitations of ICT
· Preparing individual and paired work using worksheets and instructions
· Setting up opportunities for collaborative writing and design work
· Where the use of one pupil is used to demonstrate or teach a skill to others
· Groups will be selected to ensure that all children are equally active and involved in the task, and that all have equal access to the computer and keyboard
· Activities using ICT are planned in order to allow different levels of achievement by pupils or to incorporate possibilities for extension work
· Make effective use of ICT to manage and support the learning process
· Choose ICT effectively and appropriately to improve learning outcomes
· Assess the social effects and implications of ICT
· Be aware of ICT opportunities at home

Resources
The following statements apply to all hardware and software in school:
· All staff should be aware of the resources available to them.

· ICT equipment is sited with due attention to Health and Safety requirements. .

Hardware
Security:   ICT equipment is kept in the offices and classrooms, all of which are secure rooms. 
Replacement:   Replacement of unreliable or old ICT equipment and the increase of stock is the responsibility of the Finance Administrator and the Head teacher, in consultation with ELH ICT Technician
Maintenance:   Our ICT Technician undertakes maintenance of hardware and the cost charged to the school’s ICT maintenance budget.
Software:   Software performs two functions:
· It allows pupils to develop their ICT capability (as described in the National Curriculum order for ICT)

· It also enhances and extends work in all curriculum subjects.

Internet:   Interactive sites are used across the curriculum and are identified in medium term plans where appropriate.  
It is the responsibility of the class teacher to manage the use of the software and report any problems to finance administrator.  Maintenance of existing software and new purchases are the responsibility of the finance administrator and the head teacher in consultation with curriculum leaders and classroom teachers.
ICT software licenses will be organised and stored in a folder in the office, however it is the responsibility of the class teacher to ensure that any additional programmes he / she uses within the school are adequately licensed.

Management and Organisation
In line with the development of ICT capability statements, ICT will become increasingly integrated          across the curriculum with objectives being covered within other topic work.  Stand alone lessons will still be taught ensuring coverage of objectives that will not fit into other topics.
National Curriculum objectives and skills are planned through the creative curriculum.
Equal Opportunities
All children will have equal access to ICT in order to develop their personal ICT capability. All children should be encouraged to become autonomous users of ICT. These statements apply regardless of race, colour, creed, gender or ability including those children whose first language is not English.
The use of ICT should be carefully planned to ensure equal access for all pupils, Each and every child has an entitlement to develop his or her personal ICT capability.
Special Educational Needs
Children with special educational needs can gain additional benefit from ICT equipment. The school will encourage all available agencies to provide additional relevant support. In particular:
· Children can be given access to the curriculum through the use of ICT equipment and software that may be adapted to meet their specific requirements.

· Pupils of high ability can be extended through the use of programs that offer challenge and opportunities for investigation.
The Role of the Finance Administrator
· Inform teachers of hardware and software purchases.

· Provide limited technical support when possible.

· Take responsibility for the purchase and organisation of central resources for ICT.
· Manage the ICT budget.
Internet Access Policy and Information Ethics

Policy Statement
At Benwick School we believe that information and communication technologies create valuable opportunities to improve children’s learning by extending the range of information, resources and people that they can encounter. We recognise that in order to benefit from these opportunities, children must develop personal responsibility in their use and at the same time receive an appropriate level of protection from the school.
Benefits of On-line Connection
Cambridgeshire Portal Community Network connects all schools using information and communication technologies. This will bring benefits to Benwick School which include:
· Access to worldwide educational resources and people
· Inclusion in government and other initiatives 
· Information and cultural exchanges between students worldwide.

· Discussion with experts in many fields for pupils and staff.

· Staff professional development through access to educational materials and good curriculum practice.

· Communication with advisory and support services, professional associations and colleagues. 

· Exchange of curriculum and administration data with Local Authority and DfEE.

Internet Access
Cambridgeshire Local Authority provides Internet access. This includes filtering which is managed centrally. Internet access at Benwick School will be planned to enrich and extend learning activities. 
· Pupils will be given clear objectives for Internet use.

· Staff will select sites that will support the learning outcomes planned for pupils’ age and maturity.

· Pupils will be taught how to be responsible and safe Internet users.
Evaluating Internet Content
Pupils at Benwick School are unlikely to see inappropriate content in books due to selection by publisher and teacher. This level of control is not so straightforward with Internet-based materials. Therefore, ICT teaching should include Internet Content issues, including evaluating content for authenticity, credibility and bias.
· Pupils will be taught ways to validate information before accepting that it is necessarily accurate
· Pupils will be taught to acknowledge the source of information, when using Internet material for their own use
· Pupils will be made aware that the writer of an e-mail or the author of a web page might not be the person they claim to be
· Pupils will be encouraged to tell a teacher immediately if they encounter any material that makes them feel uncomfortable
Website
At Benwick School we use a website containing general information about our school, up to date information and newsletters and photographs 
· The head teacher will delegate editorial responsibility to a member of staff to ensure that content is accurate and the quality presentation is maintained.

· The Web site will meet the school’s accepted standard for publications.

· The point of contact on the Web site should be the school address and telephone number. Home information or individual e-mail identities will not be published.

· Full names will not be used anywhere on the Website, particularly alongside photographs.
How will Internet Access be Authorised?
Annually parents are informed about Internet access and given the opportunity to withdraw permission for the use of their children’s images.
Internet Safety
In common with other media such as magazines, books and video, some material available on the Internet is unsuitable for pupils. The school will supervise pupils and take all reasonable precautions to ensure that users access only appropriate material. However, due to the international scale and linked nature of information available via the Internet, it is not possible to guarantee that unsuitable material will never appear on a terminal.
· Methods to identify, assess and minimise risks will be continuously reviewed.

· The Head teacher will ensure that the Internet Access Policy is implemented effectively.

Misuse Procedure
The main protection against misuse will be the education of the children in the correct use of the Internet and its potential risks. By becoming responsible users of the Internet the risks will be minimal. In addition, all Internet use will be part of the managed curriculum or other activity and will be the responsibility of a member of staff. Unsupervised access to on-line systems will generally not be allowed. A system of sanctions will be in place, which will be invoked in the event of deliberate or persistent misuse of the facilities. This includes warnings, parental involvement and withdrawal of access except under strict curriculum control.

Agreed and adopted by the Full Governing Body on:
Signed ………………………………………………………....................................………………………...Chair of Governors
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